
 

OCEAN VIEW SCHOOL DISTRICT 
CLASSIFIED PERSONNEL 

 

EMPLOYEE RESIGNATION/RETIREMENT 

 

 
Please accept my resignation/retirement from the Ocean View School District on the effective date 
indicated below: 
 

 Resigning (Reason for Resignation) ________________________________________ 
 Retiring     (Must also contact CalPERS at 888-225-7377 or https://my.calpers.ca.gov) 
 

 

_________________________ 
Employee Name (please print) 

 

_____________________ 

Employee Identification # 

 

_____________________ 

Classification (Position title) 
 

__________________________ 

Last Date Worked  

 

___________________________ 
Last Day as Active Employee  

(if different from Last Date Worked) 
 

____________________ 

Work Site(s) 

 

__________________ 

Supervisor(s) 

 

      
Forwarding Telephone # 

 

                                                                                                                                                            
Forwarding Mailing Address                                 City                      State                   Zip Code 
 

           
Employee Signature 

 

      
Date Signed 

   

Remember to turn in your name badge, district keys, or any other district property to your school site administrator, School Office Manager, or to 
Classified Personnel on or before your last day worked.       I have read and will comply with the above statement. 
   

Please note that final paychecks will be processed on your normal payday, will be issued as paper, and will be delivered via USPS mail. Final 
paychecks are not direct deposited. (Per Labor Code 220, the laws regarding payment of final wages imposed by Labor Code 201 do not apply to 
employees in public sector.       I have read and understand the above statement. 
   

I would like to be considered to substitute in the following classifications: 
 

 
1. ___________________________________________________ 2. ___________________________________________________ 

 
3. ___________________________________________________ 4. ___________________________________________________ 

 

My availability to substitute is as follows:  
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY 

 

____ a.m to ____ p.m. 
 

____ a.m to ____ p.m. 
 

____ a.m to ____ p.m. 
 

____ a.m to ____ p.m. 
 

____ a.m to ____ p.m. 
 

 

Please note that this is a request.  Multiple factors such as, but not limited to, substitute need, availability, and recommendations from previous supervisors will be 
taken into consideration by the Personnel Department to determine a former employee’s eligibility to be placed back to substitute employment status.  Pre-placement 
requirements may also need to be updated. Substitute employment status is not guaranteed. 
 
Retirees of CalPERS may not be employed for a period of 6 months (180 days) after retirement, and are limited in the number of hours they may work in a fiscal year.  
Please contact your CalPERS representative for further details. 
 

Please see Merit Rules 7.2.12.A.1 and 7.2.12.A.2 regarding hourly rates of pay for former employees who have separated or retired from the District. 
Chapter 7 - Wage and Salary Provisions  
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https://my.calpers.ca.gov/web/ept/public/systemaccess/login/username.html
https://www.ovsd.org/site/handlers/filedownload.ashx?moduleinstanceid=2061&dataid=940&FileName=Chapter%207.pdf

